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SELEZIONE PUBBLICA, PER TITOLI ED ESAMI, PER IL CONFERIMENTO DI 55 

POSTI DI ISTRUTTORE CAT. C, A TEMPO PIENO ED INDETERMINATO, CON LE 

RISERVE PREVISTE DALLA NORMATIVA VIGENTE  

TRACCE PROVA ORALE 

• A chi competono le controversie in materia di procedure concorsuali per 
l'assunzione dei dipendenti delle pubbliche amministrazioni. 

• A chi è riconosciuto il diritto di accesso ai documenti amministrativi in base alla 
legge n. 241/1990. 

• A chi sono devolute le controversie in materia di rapporto di lavoro alle dipendenze 
delle pubbliche amministrazioni. 

• A chi sono devolute le controversie in materia in materia di procedure concorsuali 
per l'assunzione dei dipendenti delle pubbliche amministrazioni. 

• A chi spetta nel Comune la stipulazione dei contratti 

• A cosa serve la determinazione di liquidazione? 

• Accesso ai documenti amministrativi ai sensi della Legge 241/90 

• Accesso ai documenti amministrativi ai sensi della legge n. 241/1990. 

• Accesso civico generalizzato 

• Accesso civico semplice e accesso documentale. 

• Accesso civico semplice. 

• Accesso documentale. 

• Accordi di programma (art. 34 TUEL). 

• Accordi tra pubbliche amministrazioni. 

• Adempimenti del dipendente nel caso di malattia.  

• Affidamento diretto. 

• Affidamento sotto soglia. 

• Ai sensi del D.Lgs. n. 50/2016 quale funzione hanno gli istituti quali l’accordo 
bonario e la transazione. 

• Albo pretorio. 

• Amministrazione trasparente 

• Annullabilità del provvedimento amministrativo. 

• Aspettativa per motivi familiari e personali. 

• Atti degli organi collegiali e monocratici negli enti locali.  

• Attribuzione della Giunta comunale.  
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• Attribuzioni degli organi di indirizzo politico amministrativo 

• Attribuzioni dei dirigenti. 

• Attribuzioni del Consiglio Comunale – art. 42 D.Lgs. n. 267/2000 

• Attribuzioni della Giunta comunale. 

• Cause di cessazione del rapporto di pubblico impiego. 

• Cause di esclusione dal diritto di accesso (art. 24 legge n. 241/1990). 

• Che cos’ è il TUEL 

• Che cos’è l’ordine del giorno 

• Che tipi di organi sono il Consiglio e la Giunta comunali. 

• Che tipo di organo è la Giunta comunale. 

• Chi adotta decreti, deliberazioni e determinazioni nei Comuni. 

• Chi applica la sanzione disciplinare? 

• Chi applica le sanzioni disciplinari.  

• Chi commina le sanzioni disciplinari?  

• Chi conferisce gli incarichi dirigenziali. 

• Chi cura la verbalizzazione delle sedute di Giunta e Consiglio comunali. 

• Chi è il RUP? 

• Chi fa parte della Giunta comunale. 

• Chi irroga la sanzione disciplinare del rimprovero verbale. 

• Chi può esercitare l’accesso ai documenti amministrativi ai sensi della legge n. 
241/1990. 

• Chi può fare domanda di accesso agli atti amministrativi. 

• Chi può fare domanda di accesso documentale ai sensi della legge n. 241/1990. 

• Chi sono gli agenti contabili? 

• Chi sono le Posizioni organizzative previste dal C.C.N.L.L. comparto Funzioni 
Locali? 

• Codice di comportamento – obbligo di astensione 

• Codice di comportamento – rapporti con il pubblico 

• Codice di comportamento dei dipendenti pubblici: conflitto di interesse. 

• Codice di comportamento dei dipendenti pubblici: la partecipazione ad associazioni 
e organizzazioni. 

• Codice di comportamento dei dipendenti pubblici: rapporti con il pubblico. 

• Codice di comportamento e conflitto di interessi 

• Codice di comportamento: i rapporti con il pubblico. 

• Codice di comportamento: imparzialità e conflitto di interessi 
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• Codice di comportamento: obbligo di astensione. 

• Codice di comportamento: partecipazione ad associazioni e organizzazioni. 

• Codice di comportamento: regali compensi e altre utilità 

• Codice di comportamento: utilizzo dei social media 

• Come è eletto il Sindaco nei Comuni con popolazione superiore a 15.000 abitanti. 

• Come si articola il sistema di classificazione del personale degli Enti locali. 

• Come si calcola il valore di un appalto.  

• Come si costituisce il rapporto di lavoro 

• Come si sviluppa un affidamento diretto di un appalto pubblico. 

• Commissione giudicatrice negli appalti. 

• Competenze dalla Giunta comunale. 

• Competenze del Consiglio comunale. 

• Competenze del Responsabile del procedimento. 

• Competenze della dirigenza. 

• Competenze della Giunta Comunale – artt. 47 e 48 D.Lgs. n. 267/2000 

• Competenze dirigenziali. 

• Compiti del Responsabile del procedimento ai sensi della legge n. 241/1990. 

• Composizione della Giunta comunale. 

• Comunicazione di avvio del procedimento. 

• Conferimento delle Posizioni organizzative. 

• Conflitto di interesse. 

• Conseguenza della mancata approvazione del bilancio di previsione nei termini di 
legge. 

• Conseguenze in caso di presentazione da parte del cittadino di autocertificazioni 
mendaci. 

• Conseguenze per il cittadino nel caso di non veridicità del contenuto delle 
autocertificazioni prodotte. 

• Contratto individuale di lavoro. 

• Controllo di regolarità amministrativa e contabile (art. 147-bis TUEL). 

• Convenzioni tra Comuni. 

• Cos’è il “profilo di committente” ai sensi del Codice dei contratti pubblici. 

• Cos’è il bando di gara di un appalto. 

• Cos’è il capitolato speciale descrittivo e prestazionale in materia di contrattualistica 
pubblica. 

• Cos’è il Codice dei contratti pubblici. 

• Cos’è il Documento unico di programmazione.  
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• Cos’è il fascicolo personale del dipendente. 

• Cos’è il principio della competenza finanziaria c.d. “potenziata”. 

• Cos’è il protocollo generale del Comune 

• Cos’è il T.A.R.  

• Cos’è il T.U.E.L. 

• Cos’è l’Albo pretorio 

• Cos’è l’I.S.E.E.? 

• Cos’è la comunicazione dei motivi ostativi all'accoglimento dell'istanza ai sensi della 
legge n. 241/1990.  

• Cos’è la Corte dei Conti. 

• Cos’è la deliberazione.  

• Cos’è la determinazione a contrarre. 

• Cos’è la dichiarazione sostitutiva dell’atto di notorietà. 

• Cos’è la dichiarazione sostitutiva di certificazione.  

• Cos’è la sanzione disciplinare. 

• Cos’è una determinazione di impegno e chi l’adotta. 

• Cosa deve fare il dipendente in caso di malattia? 

• Cosa disciplina il Codice di comportamento dei dipendenti pubblici? 

• Cosa disciplina il Codice di comportamento. 

• Cosa disciplina il Regolamento europeo n. 679/2016 (General data protection 
regulation – GDPR). 

• Cosa disciplina il T.U.E.L. 

• Cosa è il Consiglio di Stato. 

• Cosa rappresenta il visto di copertura finanziaria e da chi viene rilasciato. 

• Cosa rappresenta lo stato patrimoniale. 

• Cosa si intende per "controinteressati" nel diritto di accesso.  

• Cosa si intende per “autoceritificazione”.  

• Cosa si intende per “contestazione disciplinare”. 

• Cosa si intende per “controinteressato” in materia di accesso agli atti. 

• Cosa si intende per “indagine di mercato” negli appalti. 

• Cosa si intende per “patologia” dell’atto amministrativo. 

• Cosa si intende per “prezzo più basso” negli appalti.  

• Cosa si intende per “profilo di committente” ai sensi del Codice dei contratti pubblici. 

• Cosa si intende per affidamento diretto degli appalti. 

• Cosa si intende per appalti pubblici.  
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• Cosa si intende per atto unilaterale “recettizio”.  

• Cosa si intende per autenticare una firma. 

• Cosa si intende per autenticazione di sottoscrizione.  

• Cosa si intende per CCNL. 

• Cosa si intende per competenza finanziaria potenziata. 

• Cosa si intende per comportamenti contrari ai doveri d'ufficio di un pubblico 
dipendente.  

• Cosa si intende per contratto di rilevanza europea.  

• Cosa si intende per contratto pubblico. 

• Cosa si intende per contratto sotto soglia. 

• Cosa si intende per controllo di gestione. 

• Cosa si intende per danno erariale. 

• Cosa si intende per dati personali. 

• Cosa si intende per diritto di accesso. 

• Cosa si intende per famiglia anagrafica. 

• Cosa si intende per intestazione ed oggetto in un provvedimento amministrativo.  

• Cosa si intende per istruttoria nel procedimento amministrativo.  

• Cosa si intende per M.E.P.A. nell’ambito della contrattualistica pubblica.  

• Cosa si intende per offerente nelle procedure di appalto.  

• Cosa si intende per offerta economicamente più vantaggiosa negli appalti. 

• Cosa si intende per patologia dell’atto amministrativo. 

• Cosa si intende per potere di autotutela della Pubblica Amministrazione.  

• Cosa si intende per progressione orizzontale del personale. 

• Cosa si intende per progressione verticale del personale. 

• Cosa si intende per requisiti di partecipazione nelle gare pubbliche. 

• Cosa si intende per retribuzione tabellare. 

• Cosa significa che il bilancio viene approvato in pareggio. 

• Cosa sono i regolamenti comunali.  

• Cosa sono i residui attivi. 

• Cosa sono i residui passivi. 

• Cosa sono le Convenzioni Consip. 

• Cosa sono le società partecipate? 

• Cosa tratta il Codice disciplinare dei dipendenti pubblici. 

• Cosa tratta il D.Lgs. n. 165/2001? 

• Cosa tratta il D.Lgs. n. 33/2013.  
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• Cosa tratta il Regolamento (UE) 2016/679. 

• Così il P.E.G.  

• Cosi intende per “potere di organizzazione” nell’ambito del rapporto di lavoro 
pubblico ai sensi del D.Lgs. n. 165/2001. 

• Criteri di aggiudicazione degli appalti. 

• Criteri di aggiudicazione dell’appalto 

• Criterio dell’offerta al prezzo più basso 

• Da cosa è generalmente rappresentata graficamente una cartella e cosa può 
contenere. 

• Dati personali comuni e particolari.  

• Dati personali e dati sensibili 

• Dati personali sensibili. 

• Debiti fuori bilancio (art. 194 TUEL). 

• Determinazione a contrarre. 

• Determinazione a contrattare.  

• Determinazione di indizione della gara. 

• Di cosa si occupano i servizi demografici dei Comuni? 

• Dichiarazione sostitutiva di atto di notorietà.  

• Dichiarazione sostitutiva di certificazione.  

• Differenza tra “offerta tecnica” ed “offerta economica” negli appalti. 

• Differenza tra accesso civico e accesso documentale 

• Differenza tra accesso civico generalizzato e accesso documentale. 

• Differenza tra accesso civico semplice e accesso civico generalizzato. 

• Differenza tra accesso civico semplice e accesso documentale. 

• Differenza tra affidamento diretto e procedura aperta negli appalti. 

• Differenza tra appalto e concessione. 

• Differenza tra consenso ed informativa del trattamento dei dati. 

• Differenza tra consenso ed informativa nel trattamento dei dati personali. 

• Differenza tra dati personali comuni e particolari.  

• Differenza tra deliberazione e determinazione 

• Differenza tra entrate tributarie ed extra tributarie. 

• Differenza tra gli Assessori e i Consiglieri comunali. 

• Differenza tra gli Assessori ed i Consiglieri comunali. 

• Differenza tra il Segretario comunale e Direttore Generale.  

• Differenza tra impegno di spesa e prenotazione di impegno di spesa. 
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• Differenza tra informativa e consenso nel trattamento dei dati. 

• Differenza tra ordinanza e deliberazione. 

• Differenza tra PEC e firma digitale. 

• Differenza tra procedura aperta ed affidamento diretto negli appalti. 

• Differenza tra Sindaco e Presidente del Consiglio comunale. 

• Differenza tra spese correnti e in conto capitale. 

• Differenza tra spese in conto capitale e spese correnti. 

• Differenze tra deliberazione e determinazione. 

• Differenze tra deliberazioni e determinazioni. 

• Diritti dei Consiglieri comunali. 

• Diritti dei dipendenti pubblici.  

• Diritti non patrimoniali dei dipendenti pubblici. 

• Distinzione tra le competenze del Consiglio comunale e della Giunta comunale.  

• Distinzione tra organi politici e gestione. 

• Documenti equipollenti alla carta di identità. 

• Dove sono disciplinati gli obblighi ed i doveri del dipendente pubblico. 

• Doveri ed obblighi dei dipendenti pubblici. 

• Durata del mandato del sindaco e limitazione dei suoi mandati.  

• Durata in carica della giunta comunale 

• Durata in carica della Giunta e possibili cause di decadenza. 

• Elementi accidentali del provvedimento amministrativo. 

• Elementi costitutivi dei Comune. 

• Elementi essenziali di un provvedimento amministrativo. 

• Elezione del Sindaco nei Comuni con popolazione superiore a 15.000 abitanti. 

• Esecutività delle determinazioni dirigenziali. 

• Esecutività delle determinazioni. 

• Esercizio provvisorio (art. 163 TUEL). 

• Estinzione del rapporto di lavoro 

• Fascicolo personale del dipendente. 

• Fasi della spesa. 

• Finalità del Patto di integrità nella contrattualistica pubblica. 

• Finalità dell’autocertificazione. 

• Firma digitale. 

• Fonte normativa principale dei contratti pubblici 
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• Forma di stipula dei contatti pubblici. 

• Funzione delle soglie negli appalti pubblici.  

• Funzioni degli organi politici e della dirigenza. 

• Funzioni dei Comuni.  

• Funzioni del Consiglio comunale. 

• Funzioni della Commissione giudicatrice negli appalti. 

• Funzioni dirigenziali. 

• Funzioni e responsabilità della dirigenza comunale 

• Gli Assessori comunali.  

• Gli atti amministrativi dei Dirigenti. 

• Gli atti degli organi collegiali del Comune. 

• Gli atti del Consiglio Comunale 

• Gli atti del Sindaco. 

• Gli atti di programmazione dei Comuni.  

• Gli atti tipici dei Comuni. 

• Gli atti tipici del Comune 

• Gli elementi costitutivi del Comune 

• Gli elementi essenziali del provvedimento amministrativo. 

• Gli elementi essenziali dell’atto amministrativo 

• Gli incarichi dirigenziali. 

• Gli obblighi del dipendente pubblico. 

• Gli obblighi del pubblico dipendente 

• Gli Organi del Comune. 

• Gli organi di indirizzo politico-amministrativo nei Comuni. 

• Gli strumenti telematici di acquisto e di negoziazione nell’ambito della 
contrattualistica pubblica. 

• Gli uffici di supporto agli organi di direzione politica – art. 90 D.Lgs. n. 267/2000 

• Gli uffici di supporto agli organi di direzione politica (art. 90 T.U.E.L.) 

• I Consiglieri comunali. 

• I controlli esterni dei Comuni (art. 148 TUEL). 

• I criteri di aggiudicazione degli appalti pubblici. 

• I dati Personali 

• I dati personali “particolari”. 

• I dati personali. 

• I dati sensibili. 
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• I diritti dei consiglieri comunali 

• I diritti dei dipendenti pubblici. 

• I diritti dei partecipanti al procedimento amministrativo. 

• I doveri dei dipendenti pubblici. 

• I doveri del dipendente pubblico. 

• I livelli di contrattazione nella Pubblica Amministrazione. 

• I pareri da acquisire nelle deliberazioni dei Comuni. 

• I pareri nei provvedimenti degli organi collegiali del Comune. 

• I pareri nelle deliberazioni dei Comuni. 

• I pareri sugli atti collegiali del Comune.  

• I pareri sulle deliberazioni della Giunta Comunale 

• i principali ambiti di applicazione del Codice dei contratti (D.Lgs. n. 50/2016).  

• I principali criteri di calcolo del valore degli appalti di forniture e servizi.  

• I principali documenti di una gara pubblica per l’affidamento di un servizio o di una 
fornitura 

• I principali servizi alla persona erogati dal Comune 

• I principali servizi comunali in materia di territorio e ambiente. 

• I principali servizi comunali in materia sociale.  

• I principi generali dell’attività amministrativa. 

• I principi negli affidamenti sotto soglia comunitaria. 

• I provvedimenti dei dirigenti. 

• I provvedimenti dei responsabili dei servizi che comportano impegni di spesa 

• I residui di bilancio.  

• I responsabili dei servizi: nomina e funzioni. 

• I servizi dei comuni in ambito scolastico. 

• I servizi del Comune di competenza Statale 

• I servizi sociali 

• I vari tipi di responsabilità 

• Il bilancio comunale. 

• Il bilancio di previsione finanziario. 

• Il Codice di comportamento 

• Il Codice identificativo di gara nell’ambito della contrattualistica pubblica. 

• Il Collegio dei revisori dei conti. 

• Il contratto individuale di lavoro 

• Il criterio dell’offerta economicamente più vantaggiosa negli appalti. 
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• Il D.U.P.  

• Il Direttore generale 

• Il direttore generale – art. 108 del D.Lgs. n. 267/2000 

• Il diritto di accesso. 

• Il Documento unico di programmazione (art. 170 T.U.E.L.). 

• Il documento unico di programmazione (DUP) 

• Il dovere di obbedienza 

• Il Fondo di riserva (art. 166 TUEL).  

• Il P.E.G.  

• Il periodo di prova nelle assunzioni presso i Comuni. 

• Il Piano esecutivo di gestione.  

• Il Piano triennale anticorruzione. 

• Il piano triennale per la prevenzione della corruzione – Legge n. 190/2012 

• Il potere di disciplina. 

• Il potere disciplinare. 

• Il presidente del consiglio comunale – art. 39 D.Lgs. 267/2000 

• Il Presidente del Consiglio Comunale. 

• Il principio di concorrenza negli appalti. 

• Il principio di rotazione negli appalti. 

• Il principio di separazione tra organi politici e organi gestionali. 

• Il principio di sussidiarietà orizzontale.  

• Il principio di trasparenza. 

• Il procedimento disciplinare. 

• Il provvedimento amministrativo 

• Il rapporto di pubblico impiego. 

• Il Rendiconto della gestione. 

• Il rendiconto di gestione 

• Il Responsabile Anticorruzione 

• Il Responsabile anticorruzione nei Comuni. 

• Il responsabile del procedimento. 

• Il riparto di giurisdizione in materia di contratti publbici. 

• Il rispetto dell’orario di lavoro 

• Il Segretario Comunale – art. 97 D.Lgs. n. 267/2000 

• Il Segretario comunale. 
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• Il Segretario Generale 

• Il servizio comunale di archivio e protocollo. 

• Il servizio di tesoreria nei Comuni.  

• Il Sindaco - competenze 

• Il Sindaco ed il Presidente del Consiglio comunale. 

• Il Sindaco quale Ufficiale di Governo 

• il sistema delle progressioni del personale. 

• Il soccorso istruttorio negli appalti. 

• Il trattamento dei dati personali da parte dell’Ente pubblico. 

• Il Vice Sindaco. 

• Il visto di copertura finanziaria e da chi viene rilasciato. 

• Impegno di spesa 

• In cosa consiste la fase del versamento (art. 181 T.U.E.L.). 

• In tema di disposizioni sulla trasparenza amministrativa, in cosa consiste il diritto di 
poter prendere parte al procedimento amministrativo. 

• Ipotesi in cui può essere revocato un incarico dirigenziale. 

• L’A.N.AC. 

• L’accesso civico – art. 5 bis D.Lgs. n. 33/2013 

• L’accesso civico generalizzato.  

• L’accesso civico semplice.  

• L’accesso documentale ai sensi della legge n. 241/1990.  

• L’accesso procedimentale art. 22 Legge 241/1990 

• L’affidamento diretto negli appalti 

• L’agente contabile.  

• L’assessore comunale 

• L’attestazione di copertura finanziaria (art. 183, comma 7, D.Lgs. n. 267/2000). 

• L’attestazione di copertura finanziaria della spesa. 

• L’atto di indizione di una gara pubblica. 

• L’autenticazione della firma.  

• L’autocertificazione. 

• L’Economo comunale. 

• L’esercizio provvisorio (art. 163 TUEL). 

• L’esercizio provvisorio di bilancio 

• L’impegno di spesa. 

• L’istruttoria dei provvedimenti amministrativi. 
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• L’obbligo di motivazione del provvedimento 

• L’obbligo di motivazione del provvedimento amministrativo. 

• L’orario di lavoro del dipendente pubblico. 

• L’orario di lavoro.  

• L’Ufficio per i procedimenti disciplinari (art. 55-bis, D.Lgs. n. 165/2001). 

• L’ufficio relazioni con il pubblico (URP) 

• La “decertificazione” nei rapporti tra la Pubblica amministrazione e cittadini.  

• La Commissione giudicatrice negli appalti. 

• La comunicazione di avvio del procedimento. 

• La comunicazione di avviso del procedimento 

• La conclusione del procedimento amministrativo. 

• La contestazione delle infrazioni disciplinari 

• La contestazione disciplinare. 

• La determina a contrarre 

• La determinazione dirigenziale. 

• la dichiarazione sostitutiva dell’atto di notorietà 

• La discrezionalità amministrativa e la discrezionalità tecnica. 

• La fase dell’accertamento (art. 179 TUEL). 

• La fase di avvio del procedimento amministrativo. 

• La fasi del procedimento amministrativo 

• la finalità della privacy 

• La firma digitale 

• La forma dei contratti pubblici. 

• La forma di stipulazione dei contatti pubblici 

• La funzione del Documento di gara unico europeo (DGUE) nelle procedure di 
appalto. 

• La funzione della garanzia definitiva nei contratti pubblici. 

• La funzione della garanzia provvisoria negli appalti.  

• La Giunta comunale. 

• La liquidazione della spesa. 

• La mozione di sfiducia (art. 52 TUEL). 

• La nullità del provvedimento amministrativo. 

• La nullità dell’atto amministrativo. 

• La parti del provvedimento amministrativo.  

• La potestà statutaria e regolamentare del Comune 
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• La prevenzione della corruzione nell’ambito della Pubblica Amministrazione.  

• La programmazione degli acquisti (art. 21 D.Lgs. n. 50/2016). 

• La programmazione dei lavori pubblici (art. 21 D.Lgs. n. 50/2016). 

• La responsabilità amministrativa del dipendente pubblico. 

• La responsabilità contrattuale della Pubblica amministrazione.  

• La revoca del provvedimento amministrativo. 

• La segnalazione di illeciti da parte del dipendente pubblico (art. 54-bis D.Lgs. n. 
165/2001). 

• La sicurezza dei dati informatici 

• La stipulazione dei contratti nei Comuni. 

• La struttura dell’atto amministrativo. 

• La validità dei certificati rilasciati dalle Pubbliche Amministrazioni. 

• La validità del provvedimento amministrativo. 

• La verbalizzazione delle sedute degli organi del Comune.  

• La violazione degli obblighi previsti dal Codice di comportamento dei dipendenti 
pubblici. 

• Lavoro a tempo pieno e a tempo parziale 

• Lavoro a tempo pieno e parziale. 

• Le attribuzioni dei dirigenti. 

• Le Circoscrizioni di decentramento comunale (art. 17 TUEL). 

• Le Circoscrizioni di decentramento comunale. 

• Le Commissioni consiliari (art. 38 TUEL). 

• Le competenze della Giunta 

• Le convenzioni tra Comuni (art. 30 T.U.E.L.). 

• Le deliberazioni e le determinazioni. 

• Le determinazioni a rilevanza contabile. 

• Le differenze che contraddistinguono gli atti emanati dalla Giunta comunale e dai 
Responsabili dei servizi. 

• Le entrate tributarie dei Comuni. 

• Le fasi dell’entrata. 

• Le fasi della spesa 

• Le funzioni del Comune 

• Le funzioni del Sindaco. 

• Le funzioni dirigenziali 

• Le ordinanze del Sindaco.  
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• Le parti della determinazione dirigenziale 

• Le principali fasi del procedimento disciplinare.  

• Le principali fasi delle procedure di gara. 

• Le principali fasi di una procedura di gara per l’affidamento di un appalto. 

• Le principali fonti regolatorie del rapporto di pubblico impiego.  

• Le responsabilità del dipendente pubblico.  

• Le sanzioni disciplinari. 

• Le variazioni di bilancio 

• Lo Statuto comunale 

• Modalità di accesso al pubblico impiego 

• Modalità di affidamento dei contratti pubblici sotto la soglia di rilevanza comunitaria. 

• Modalità di presentazione della dichiarazione sostituiva di atto di notorietà. 

• Motivazione dell’atto amministrativo. 

• Nel provvedimento amministrativo cos'è il dispositivo. 

• Nel provvedimento amministrativo cos'è l’intestazione. 

• Nel provvedimento amministrativo cos'è l’oggetto. 

• Nomina dei Dirigenti 

• Nullità del provvedimento. 

• Oggetto ed ambito di applicazione del D.Lgs n. 267/2000  

• Orario di lavoro del dipendente pubblico. 

• Organi collegiali e monocratici. 

• Organi politici e struttura gestionale: differenze. 

• Organo di governo del Comune 

• Piano triennale anticorruzione. 

• Possibili cause di scioglimento dei Consigli comunali (art. 141 TUEL).  

• Possibili fonti di finanziamento per l’attivazione degli investimenti dei Comuni (art. 
199 TUEL).  

• Possibili rimedi alternativi alla tutela giurisdizionale nella contrattualistica pubblica. 

• Principale fonte normativa sulla contrattazione pubblica.  

• Principali contenuti della determinazione a contrarre. 

• Principali differenze tra procedura di gara aperte e ristretta negli affidamenti degli 
appalti. 

• Principali diritti dei dipendenti pubblici. 

• Principali diritti non patrimoniali dei dipendenti pubblici. 

• Principali diritti patrimoniali dei dipendenti pubblici. 
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• Principali documenti contabili nei Comuni. 

• Principali documenti di programmazione nei Comuni. 

• Principali documenti equipollenti alla carta di identità.  

• Principali entrate tributarie dei Comuni. 

• Principi che regolano l’erogazione di contributi ed altri vantaggi economici. 

• Principi generali del procedimento amministrativo.  

• Principi generali dell’attività amministativa. 

• Principio di legalità amministrativa. 

• Principio di parità di trattamento nell’azione amministrativa. 

• Principio di separazione delle funzioni tra organi di governo e dirigenti 

• Principio di separazione tra politica e gestione. 

• Principio di trasparenza amministrativa. 

• Principio di trasparenza. 

• Procedure di accesso nel pubblico impiego. 

• Procedure di affidamento degli appalti sotto soglia. 

• Provvedimenti attributivi di vantaggi economici ai sensi dell’art. 12 della legge n. 
241/1990. 

• Pubblicazione ed esecutività delle deliberazioni dei Comuni. 

• Pubblicazione ed esecutività delle deliberazioni della Giunta comunale. 

• Pubblicazione ed esecutività delle deliberazioni di Giunta comunale. 

• Qual è la durata di validità dei certificati rilasciati dalla Pubblica Amministrazione. 

• Quali finalità ha la normativa sulla “privacy”. 

• Quali forme può assumere la gestione dei servizi pubblici. 

• Quali sono gli atti amministrativi tipici del Sindaco? 

• Quali sono gli elementi costitutivi dell'impegno di spesa (art. 183 TUEL). 

• Quali sono i principali obblighi di comportamento in servizio del dipende pubblico.  

• Quali sono i principali registri dello stato civile? 

• Quali sono le categorie di classificazione del personale nel comparto Funzioni 
Locali.  

• Quali sono le possibili cause di assenza previste dal CCNL per un dipendente 
pubblico. 

• Quali sono le principali sanzioni disciplinari. 

• Quando un atto amministrativo può dirsi perfetto ed efficace. 

• Quando un provvedimento amministrativo è valido. 

• Quando una determinazione di impegno di spesa diviene esecutiva. 
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• Regali, compensi e altre utilità nel Codice di comportamento dei dipendenti pubblici.  

• Regole per l’effettuazione delle spese (art. 191 TUEL). 

• Residui di bilancio. 

• Responsabilità dei dipendenti pubblici. 

• Revoca delle Posizioni organizzative. 

• Ripartizione delle competenze tra organi di governo e dirigenza in materia di 
contratti. 

• Sanzioni disciplinari. 

• Scelta della procedura di affidamento di un appalto. 

• Servizi del Comune di competenza Statale. 

• Si possono denominare due file con lo stesso nome? 

• Significato di contratti sotto soglia. 

• Sistema di classificazione del personale. 

• Soccorso istruttorio nelle gare d’appalto.  

• Tipologie di accesso agli atti della Pubblica Amministrazione.  

• Tipologie di contratto di lavoro nella Pubblica Amministrazione. 

• Tipologie di forme associative previste dal TUEL.  

• Tipologie di ordinanze del Sindaco. 

• Tipologie di sanzioni disciplinari. 

• Tipologie di servizi erogati dal Comune. 

• Validità dei certificati. 

• Vizi di legittimità del provvedimento amministrativo. 

 

 

• “Britain  is the United Kingdom of England, Scotland, Wales and Northern Ireland,” 
explained John, “The rest of Ireland is a republic and is not even in the 
Commonwealth. Only the people of England are English. The Scots, Welsh and 
Northern Irish are British, and they  object to being called English, don’t forget. 
Some of them get furious if you call them English”. 

• “Have you ever heard the story of that village teacher with a glass eye, Stefano?” 
asked John, “No, I haven’t,” answered Stefano. “Besides amusing you” continued 
John, it’ll teach you some English grammar. I’ll try to use as manyverbs in the 
passive voice as possible, all right?” 

• “In that case”, said Stefano, “it should never rain, in London at least, to judge by the 
number of umbrellas you can see around. I don’t believe that!” 

• “Oh dear,”exclaimed Stefano, “is it true?” 

• “Our goal is to make 3D scanning so ubiquitous that anyone can create a model,” 
says Paul Chippendale, a senior researcher at the Bruno Kessler Foundation and 
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REPLICATE project coordinator. 

• “The English are famous for talking about the weather,” said Mr. Brown to Stefano, 
“so if you want to hold a good conversation in English, you must learn everything 
about it, too” 

• “You are right, Stefano,” concluded Mr. Brown, “But sometimes, for a change, it just 
drizzles, or the sky stays overcast all day. Still the sun may come out any minute. It 
takes all the celebrated English phlegm to stand such weather! The secret is never 
to lose hope” 

• A child ( plural: children) is a young human. Depending on context it may mean 
someone who is not yet an adult, or someone who has not yet reached puberty. 
Child is also the opposite of parent.  

• A stay in Las Vegas can feel similar to a visit to many popular cities worldwide. 
Many of the hotels have miniature versions of important international sites and 
monuments. These famous landmarks include the Eiffel Tower, Venice, and even 
ancient Rome 

• According to Chippendale, the project team worked hard to make the app feel 
familiar and super simple to use: “Users just press the record button, choose to 
either join a collaborative session or work alone, and start moving around the 
desired object.  

• After touring the Statue of Liberty, Claire spent the rest of the day in New York City 
visiting other important monuments and historic landmarks. Claire left New York 
hoping to have had the time to explore more sites, but she can’t wait to return to the 
city in the future. 

• Air pollutants are absorbed into the atmosphere, and they can cause smog, a 
combination of smoke and fog, in valleys as well as produce acidic precipitation in 
areas far away from the pollution source 

• Air pollution is primarily caused as a result of excessive and unregulated emissions 
of carbon dioxide into the air. Pollutants mostly emerge from the burning of fossil 
fuels in addition to chemicals, toxic substances, and improper waste disposal 

• Alcatraz Island is located in the middle of San Francisco Bay in California. It was 
formerly used as a military stockade and later as a maximum security prison. Today, 
the island is a historic site supervised by the National Park Service as part of the 
Golden Gate National Recreation Area and is open to tours.  

• All citizens of either sex are eligible for public offices and for elective positions on 
equal terms, according to the conditions established by law. To this end, the 
Republic shall adopt specific measures to promote equal opportunities between 
women and men 

• Among the popular sights that Rita and Joanne visited are Big Ben, Buckingham 
Palace, and the London Eye. Big Ben is one of London's most famous monuments. 
It is a large clock tower located at the northern end of Westminster Palace. The 
clock tower is 96 meters tall.  

• An Astronaut is a person who has undergone rigorous training to be able to 
command, pilot or serve as a member of a crew in a spacecraft 

• As far as boys of my age are concerned, interests can be many and varied: sports, 
music, social networks and everything related to the computer world 
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• As soon as the first prototype 3D model was ready, researchers put it into the hands 
of people from all walks of life – high school students, museum curators, community 
event organisers, churches and shop owners – and encouraged them to start 
scanning significant things in their world 

• Astrological spring in the northern hemisphere typically occurs between March 20 
and 21. The date varies depending on the time of the vernal equinox, or the time 
when the Sun is at the zenith of the equator 

• Astrological spring in the northern hemisphere typically occurs between March 20 
and 21. The date varies depending on the time of the vernal equinox, or the time 
when the Sun is at the zenith of the equator. 

• Big Ben, Westminster Abbey, the Houses of Parliament, Piccadilly Circus, Trafalgar 
square, St. Paul's Cathedral, Tower of London and Tower Bridge. These are just a 
few of the many monuments and squares you will come across along the way, 
simply by walking through the streets of the centre. 

• British English is a term used to differentiate the form of the English language used 
in the United Kingdom from other forms of the English language used elsewhere. It 
includes all the varieties of English used within the UK, including England, Scotland, 
Northern Ireland and Wales. There is no formal definition of British English other 
than that it is English as used in the United Kingdom.  

• But when he came back an hour later, he was astonished at what he saw, the desks 
were overturned, the walls were spattered with ink from ink-bombs which had been 
thrown during a miniature battle which was still being fought, and the room was 
smelling with the acrid scent of gunpowder. The scene had to be seen to be 
associated. 

• Chicago has many historic places to visit. Keith found the Chicago Water Tower 
impressive as it is one of the few remaining landmarks to have survived the Great 
Chicago Fire of 1871. 

• Cleaning walls is a crime if you’re doing it to create art. Street artists from all over 
the world have started expressing themselves through a practice known as reverse 
graffiti 

• Co- operation refers to the practice of people or greater entities working in common 
with commonly agreed- upon goals and possibly methods, instead of working 
separately in competition..  

• Commissioner Mariya Gabriel,responsible for Innovation, Research, Culture, 
Education and Youth, said: “Travelling through Europe and meeting young people 
from other countries enhances intercultural understanding, improves language skills 
and boosts self-confidence 

• Cosmetics or makeup are substances to enhance the beauty of the human body, 
apart from simple cleaning. Their use is widespread, especially among women in 
Western countries. The first archaeological evidence of cosmetics usage is found in 
Ancient Egypt around 4000 BC.  

• Creating 3D models with a smartphone European researchers have developed an 
application that lets anyone create detailed 3D models using only their smartphone.  

• Daisy had managed to discover where Mr. Baccini's dishonest partner was now 
living and was anxiously expecting her cheque. Daisy was beginning to think that 
her client was dishonest too. 
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• Daisy offered the lady a cup of instant coffee and awaited the details. The lady sat 
down and put her large red leather handbag on Daisy's desk. 

• Daisy picked up the telephone and tried to get through to her client again. Her client, 
a certain Frank Baccini, who had a warehouse of electrical goods, had not paid for 
her two days' work. 

• Daisy wasn't very well known yet but occasionally people telephoned her from the 
advertisement she had put in the local newspaper. 

• Dear Grace, 

• Dinner is a term with several meanings. Around North America in general, dinner 
may be a synonym of “supper” – that is, a large evening meal. However, in parts of 
Canada and the United States, “dinner” can be a synonym of lunch. 

• Do extra practice. You can find a lot of material online. 

• Do group activities.  

• Do you mind my asking you a question? " Stefano asked John one day. " What 
exactly does the term Commonwealth mean? " It is short for Commonwealth of 
Nations," replied John, " that is to say a group of nations who are associated with 
Britain." 

• Don't be afraid of making mistakes.  

• During the last part of his visit, Keith managed to climb the stairs inside of the Willis 
Tower, a 110-story skyscraper. Despite the challenge of climbing the many flights of 
stairs, Keith felt that reaching the top was worth the effort. From the rooftop, Keith 
received a gorgeous view of the city’s skyline with Lake Michigan in the background. 

• During their trip, Lisa and her friends hiked the many trails of the park, exploring its 
natural surroundings. In the forest, they saw a lot of local wildlife 

• Football is a team sport in which two teams of eleven players each play against 
each other using a spherical ball on a rectangular playing field with two goals. 

• For 2020, the European Parliament has earmarked €25 million for DiscoverEU. The 
next application round and further updates will be announced by the Commission on 
the European Youth Portal in due course 

• For some participants, it was the first time they travelled on their own without their 
parents or guardians. In May 2018, the Commission proposed to include 
DiscoverEU as an integral part of the future Erasmus programme for 2021-2027.  

• George is at the pet store, looking at what kind of pet he might want to get for his 
birthday. George asked if he could have a horse, but his parents said no because 
horses are too big.  

• Given the great interest generated by DiscoverEU, the Commission continuously 
works to improve the initiative, based on feedback from travellers and key 
stakeholders.  

• Global warming or climate change is a major contributing factor to environmental 
damage. Because of global warming, we have seen an increase in melting ice caps, 
a rise in sea levels, and the formation of new weather patterns. 

• Guess what. Yesterday was a big day for my sister Emma. As you know, Emma 
likes singing pop and soul and yesterday she had a mini concert at the Royal Albert 
Hall, yes London’s most famous music venue! 
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• Hello Susan. 

• Here's a photo of you and me at the restaurant in Sydney. That was a very fun night! 
Remember the singing Englishman? Crazy! Please send me any other photos you 
have of that night. Good memories. Please give me your email address and I will 
send you the documents. Bye for now Mick 

• Hi Margie. 

• Hi Tom. I have the documents about the new Berlin offices. We're going to open 
next month. I moved here from London last week. They are very nice offices, and 
the location is perfect. There are lots of restaurants, cafés and banks in the area. 
There's also public transport. Maybe you can come and see one day. I would love to 
show you Berlin, especially in the winter. 

• I am now going to work. The traffic is very busy. I feel tired and the cars are moving 
like snails. I turn on the radio and look for music stations.  

• I am now going to work. The traffic is very busy. I feel tired and the cars are moving 
like snails. I turn on the radio and look for music stations. There are mostly 
Christmas adverts: where to buy the best toys; where to get the finest food; where to 
spend Christmas Eve if you plan to go somewhere.  

• I don’t mind team sports. I’m quite good at baseball and cricket, but I prefer doing 
sports when there aren’t lots of other people making noise, laughing and telling 
jokes. That’s why I like surfing. It’s just me and the sea and a few other people who 
also like quiet, beautiful places. I think I would enjoy horse-riding and skiing too, for 
the same reason, but those sports are expensive. I already spend a lot travelling to 
different beaches with my board 

• I just returned from the greatest summer vacation! It was so fantastic, I never 
wanted it to end. I spent eight days in Paris, France. My best friends, Henry and 
Steve, went with me. 

• I just returned from the greatest summer vacation! It was so fantastic, I never 
wanted it to end. I spent eight days in Paris, France. My best friends, Henry and 
Steve, went with me. We had a beautiful hotel room in the Latin Quarter, and it 
wasn’t even expensive. We had a balcony with a wonderful view.  

• I live in a house near the mountains. I have two brothers and one sister, and I was 
born last. My father teaches mathematics, and my mother is a nurse at a big 
hospital. 

• I live in a house near the mountains. I have two brothers and one sister, and I was 
born last. My father teaches mathematics, and my mother is a nurse at a big 
hospital. My brothers are very smart and work hard in school. My sister is a nervous 
girl, but she is very kind. My grandmother also lives with us. She came from Italy 
when I was two years old. She has grown old, but she is still very strong. She cooks 
the best food!  

• I think the most important result of the project was seeing how everyone can 
personally benefit from the creative freedom that 3D scanning offers,” says 
Chippendale. 

• I used to do every sport I could when I was at school. I loved the exercise, and I also 
liked being a member of a team. We had some great times together. We travelled to 
matches by bus, and had parties when we won. 
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• I used to do every sport I could when I was at school. I loved the exercise, and I also 
liked being a member of a team. We had some great times together. We travelled to 
matches by bus, and had parties when we won. Then I was in a terrible car accident 
three years ago, and I hurt my leg. It still isn’t better.  It’s made me really unhappy. 
The only sport I can do is fishing, and that’s so boring! But a friend of mine has 
suggesting going sailing. It sounds fun, so I think I’ll try that. 

• If you are in Turin for a short time and you have never been there before and you 
want to have a quick tour of the attractions and things to do in the city in just one 
day, Guida Torino proposes a mini-tour of the Piemontese capital 

• In 1903, when the archaeologist Howard Carter found Hatshepsut’s sarcophagus in 
the Valley of the Kings, it was empty. Had her mummy been stolen or destroyed? 

• In downtown Las Vegas, John spent a lot of time on The Strip, which is a 2.5 mile 
stretch of shopping, entertainment venues, luxury hotels, and fine dining 
experiences. This is probably the most commonly visited tourist area in the city 

• In many areas, people and local governments do not sustainably use their natural 
resources. Mining for natural gases, deforestation, and even improper use of water 
resources can have tremendous effects on the environment 

• In our modern world, there are many factors that place the wellbeing of the planet in 
jeopardy. While some people have the opinion that environmental problems are just 
a natural occurrence, others believe that human beings have a huge impact on the 
environment. 

• Italy agrees, on conditions of equality with other States, to the limitations of 
sovereignty that may be necessary to a world order ensuring peace and justice 
among the Nations 

• Italy rejects war as an instrument of aggression against the freedom of other 
peoples and as a means for the settlement of international disputes. 

• Italy rejects war as an instrument of aggression against the freedom of other 
peoples and as a means for the settlement of international disputes. Italy agrees, on 
conditions of equality with other States, to the limitations of sovereignty that may be 
necessary to a world order ensuring peace and justice among the Nations  

• John had a great time during his trip to Las Vegas. He did not win a lot of money in 
the casinos. However, he managed to see a lot of amazing sites during his visit to 
this city that never sleeps 

• Keith loves baseball, and he made sure to take a visit to Wrigley Field. Not only did 
he take a tour of this spectacular stadium, but he also got to watch a Chicago Cubs 
game. In the stadium, Keith and the other fans cheered for the Cubs. Keith was 
happy that the Cubs won with a score of 5-4. 

• Keith recently came back from a trip to Chicago, Illinois. This midwestern metropolis 
is found along the shore of Lake Michigan. During his visit, Keith spent a lot of time 
exploring the city to visit important landmarks and monuments. 

• Keith took a walk through Jackson Park, a great outdoor space that hosted the 
World’s Fair of 1892. The park is great for a leisurely stroll, and it still features some 
of the original architecture and replicas of monuments that were featured in the 
World’s Fair 

• Last April, John took a trip to Las Vegas, Nevada. Las Vegas is a popular 
destination in the western portion of the United States. The town is most popular for 
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its casinos, hotels, and exciting night life 

• Last fall, Lisa and her friends decided to take a camping trip to Yellowstone National 
Park. They arranged to stay at one of the park’s many convenient campsites. For 
their camping trip, they brought their backpacks, sleeping bags, and a cooler of food 
and drinks 

• Last fall, Lisa and her friends decided to take a camping trip to Yellowstone National 
Park. They arranged to stay at one of the park’s many convenient campsites. For 
their camping trip, they brought their backpacks, sleeping bags, and a cooler of food 
and drinks. 

• Last year I wrote for my college magazine, which I found really difficult, but I don’t 
think it’s hard to write a good blog. Mine is about things from daily life that make me 
laugh. My older brother also has a blog, but we’re writing about different subjects. 
We don’t discuss what we’re planning, but we read each other’s blogs sometimes. I 
like giving advice to people who write in asking for it – it’s good to know I’ve helped 

• Lisa was surprised to see a family of grizzly bears, some gray wolves, and even bald 
eagles flying overhead. Outside of the woods, they admired the beauty of some of 
Yellowstone’s natural cascades. 

• London is a famous and historic city. It is the capital of England in the United 
Kingdom. The city is quite popular for international tourism because London is home 
to one of the oldest-standing monarchies in the western hemisphere.  

• Lunch is a meal that is taken at noon or in the early afternoon. The term is short for " 
luncheon". Lunch is a newer word for what was once invariably called "dinner", a 
word nowadays only sometimes used to mean a noontime meal in the British Isles, 
and in parts of the United States, Canada and Australia 

• Lunch is a meal that is taken at noon or in the early afternoon. The term is short for " 
luncheon". Lunch is a newer word for what was once invariably called "dinner", a 
word nowadays only sometimes used to mean a noontime meal in the British Isles, 
and in parts of the United States, Canada and Australia. 

• Make notes during every class. Notes help you to remember new language.  

• Masserie in Salento: Salento is a land of sun, sea, wind. Land of nature, magnificent 
place where the hospitality of the locals blends with a conscious tourism and 
respectful of traditions. 

• Montie's mother was coming to dinner, so he decided to get out the beautiful dishes 
she gave him. He looked forward to impressing his mother. He remembered how 
great he felt when she gave him the dishes.  

• Montie's mother was coming to dinner, so he decided to get out the beautiful dishes 
she gave him. He looked forward to impressing his mother. He remembered how 
great he felt when she gave him the dishes. First, he got out his best silverware, 
cups and plates. He carefully placed the plates on the table.  

• My brothers are very smart and work hard in school. My sister is a nervous girl, but 
she is very kind. My grandmother also lives with us. She came from Italy when I was 
two years old. She has grown old, but she is still very strong. She cooks the best 
food. 

• My daughter is in the sixth grade and my son is in the second. They are both good 
students. My daughter usually sings her favorite songs while I drive. My son usually 
sleeps. 
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• My family is very important to me. We do lots of things together. My brothers and I 
like to go on long walks in the mountains. My sister likes to cook with my 
grandmother. On the weekends we all play board games together. We laugh and 
always have a good time. I love my family very much.  

• My family lives in a small house. It’s simple but pretty. It has a large garden. I like to 
work in the garden but my sister hates to work in the garden. She prefers to read. 
She reads in the morning, in the afternoon and at night  

• My family lives in a small house. It’s simple but pretty. It has a large garden. I like to 
work in the garden but my sister hates to work in the garden. She prefers to read. 
She reads in the morning, in the afternoon and at night. 

• My favorite beach is called Emerson Beach. It is very long, with soft sand and palm 
trees. It is very beautiful. I like to make sandcastles and watch the sailboats go by. 
Sometimes there are dolphins and whales in the water. 

• My friends and I go to the park. We like to play soccer at the park. On Fridays, we 
go to the cinema to see a movie. Children don't go to school on the weekend. Each 
day, people go to the hospital when they are sick. The doctors and nurses take care 
of them. The police keep everyone safe. I am happy to live in my city.  

• My friends and I go to the park. We like to play soccer at the park. On Fridays, we 
go to the cinema to see a movie. Children don't go to school on the weekend. Each 
day, people go to the hospital when they are sick. The doctors and nurses take care 
of them. The police keep everyone safe. I am happy to live in my city 

• My name is Bob. Each day I drive my kids to school. My daughter goes to a school 
that’s far from our house. It takes 30 minutes to get there. Then I drive my son to his 
school. It’s close to my job.  

• My name is Bob. Each day I drive my kids to school. My daughter goes to a school 
that’s far from our house. It takes 30 minutes to get there. Then I drive my son to his 
school. It’s close to my job. My daughter is in the sixth grade and my son is in the 
second. They are both good students. My daughter usually sings her favorite songs 
while I drive. My son usually sleeps.  

• My name is Clark, and I will tell you about my city. I live in an apartment. In my city, 
there is a post office where people mail letters. On Monday, I go to work. I work at 
the post office. Everyone shops for food at the grocery store. They also eat at the 
restaurant. The restaurant serves pizza and ice cream.  

• My name is John Hi! Nice to meet you! My name is John Smith. I am 19 and a 
student in college. I go to college in New York. My favorite courses are Geometry, 
French, and History. English is my hard 

• My name is John Hi! Nice to meet you! My name is John Smith. I am 19 and a 
student in college. I go to college in New York. My favorite courses are Geometry, 
French, and History. English is my hardest course. My professors are very friendly 
and smart. It’s my second year in college now. I love it!  

• Naples is one of the largest and most enchanting cities in the Mediterranean. The 
capital of the Campania region, it is the third largest Italian city after Rome and 
Milan. 

• No matter where you go, you can just take out your smartphone, download the 
REPLICATE app, and walk around the object you wish to virtualise and share.”  

• Of all of the sites, Lisa and her friends agreed that Old Faithful was the most 
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impressive. Lisa and her friends waited patiently for the geyser to erupt. After about 
40 minutes, a stream of boiling water over 100 feet tall sprayed from the ground and 
up into the air 

• Once upon a time there was a very rich family in this village. They were not the 
wealthiest people in the country but they had a lot of land and cows. Their food 
baskets were full and their clothes were made from the most colourful and 
expensive materials. However, they were not happy, and no one could understand 
why. 

• Once you are happy that you have done a good job, press stop and after just a few 
minutes a fully textured mesh 3D model is ready for creating augmented/virtual 
reality games, 3D printing, or sharing on social media. 

• One day our teacher wished to leave his class alone for half an hour or so, because 
a friend was passing by, and he wanted to know how the cows were milking, and 
whether the milk was selling well.. The teacher wanted to do his, but he was held 
back by one consideration 

• One day, John took a side trip outside of the city to visit the Grand Canyon, one of 
the Seven Wonders of the Natural World. The canyon offers a breathtaking view of 
Nevada’s ridges and natural landscap 

• Our goal is to make 3D scanning so ubiquitous that anyone can create a model,” 
says Paul Chippendale, a senior researcher at the Bruno Kessler Foundation and 
REPLICATE project coordinator. 

• Our Vacation bis Every morning we look for shells in the sand. I found fifteen big 
shells last year. I put them in a special place in my room. This year I want to learn to 
surf. It is hard to surf, but so much fun! My sister is a good surfer. She says that she 
can teach me. I hope I can do it! 

• Our Vacation Every year we go to Florida. We like to go to the beach. My favorite 
beach is called Emerson Beach. It is very long, with soft sand and palm trees. It is 
very beautiful. I like to make sandcastles and watch the sailboats go by. Sometimes 
there are dolphins and whales in the water! 

• Our Vacation Every year we go to Florida. We like to go to the beach. My favorite 
beach is called Emerson Beach. It is very long, with soft sand and palm trees. It is 
very beautiful. I like to make sandcastles and watch the sailboats go by. Sometimes 
there are dolphins and whales in the water!  

• Please bring your CV and references to the interview.  

• Polar bears spend most of their time on the ice floe, where they can hunt and 
reproduce.  Adult male weigh on average between 350 and 700 kg 

• Positive feedback is a type of feedback. Open systems (ecological, biological, 
social) contain many types of regulatory systems, among which are systems that 
involve positive feedback and its relative negative feedback. When a change of 
variable occurs in a system, the system responds.  

• Public offices are organised according to the provisions of law, so as to ensure the 
efficiency and impartiality of administration. Employment in public administration is 
accessed through competitive examinations, except in the cases established by law 

• Research is the search for and retrieval of existing, discovery or creation of new 
information or knowledge for a specific purpose. Research has many categories, 
from medical research to literary research. Marketing research (also called 
consumer research) is a form of business research.  
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• Resilience, organisation skills and problem-solving also prove an asset. 
Furthermore, two-thirds of participants said that they would not have been able to 
finance their travel pass without DiscoverEU. 

• Rita and Joanne recently traveled to London. They were very excited for their trip 
because this was their first journey overseas from the United States 

• Robert. Hello I’m Robert. I live in a big house on Ivy Street. It’s near the college 
campus. I share the house with three other students. Their names are Bill, Tony, 
and Paul. We help each other with homework. On the weekend, we play football 
together. 

• Romeo Montecchi (original name Romeo Montague) is the protagonist of William 
Shakespeare's tragedy Romeo and Juliet. He is the only son and heir of the 
influential Montecchi family of Verona, and was born into nobility. 

• Salento is a land of sun, sea, wind. Land of nature, magnificent place where the 
hospitality of the locals blends with a conscious tourism and respectful of traditions. 

• Santa Maria di Castello, founded in the 13th century in the Pisan district, became a 
cathedral in 1258, with the collapse of the Giudicato of Cagliari. ln the Pisan chapel, 
dating back to the first few years of the 14th century, you will notice Gothic 
architectural elements. 

• Since Yellowstone contains many hot springs and the world’s largest area of active 
geysers, Lisa and her friends visited many different geyser sites. They even spent 
an afternoon swimming in Yellowstone’s Boiling River 

• Snow is always full of charm and, when it is there, it is so nice to take advantage of it 
because it gives suggestive sceneries. Even if you can't ski, there are other activities 
to do, such as walking with friends and snowshoeing before or after a meal in a 
mountain hut. 

• So far, participants in the first rounds report DiscoverEU as a valuable and inclusive 
learning experience, contributing to civic engagement, personal growth and skills 
development.  

• Spring is the season for children to play outdoors and connect with nature. In fact, in 
spring, nature awakens: animals come out of their dens, trees give their good fruits 
and flowers bloom and emit an intoxicating scent. 

• Spring is the season of nature's awakening. An explosion of colors and scents of 
newly bloomed flowers and sprouting plants. 

• Successful applicants will now be contacted and can start arranging their trips. As a 
rule, they travel by rail; however, to ensure inclusive access across the continent 
alternative modes of transport, such as buses, ferries, or exceptionally, planes, are 
also an option.  

• Taki and Keith are examples of two different ways of seeing graffiti. Some people 
think it is vandalism, and associate it with criminal behaviour. Other people think it is 
art. The debate about graffiti continues. 

• Thank you for your application for the position of sales manager. 

• Thanks to the EU-funded REPLICATE, anyone can be a 3D creator. Instead of 
specialist equipment, controlled lighting and expert experience, now all you need to 
create quality 3D models is a smartphone. 
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• That is not very easy to explain. Well, let me try, Stefano. First we have the 
dependencies or colonies which are still under the control of Great Britain; then we 
have Australia, New Zealand, Canada and of course Britain, who are all indipendent 
but accept the Queen as Head of State; and then we have the new indipendent 
nations like India and Ghana, who are memebers of the Commonwealth. 

• The Amazon River at 6,437 Km is the longest river in South America. This isn’t why 
it is dangerous though. It is home to very aggressive sharks and some of the biggest 
Anaconda snakes in the world. 

• The Cha- cha- cha ( in Spanish chachachá) is a Latin American dance. In ballroom 
dancing, it is increasingly popular to call the dance Cha- cha or Chacha. The dance 
teacher Pierre Lavelle from the United Kingdom, a founder of the Latin American 
Faculty, visited Cuba in 1 9 5 2 to discover mambo. He brought this dance idea to 
the Europe and finally created what is known now as ballroom Cha- cha- cha.  

• The Commission launched DiscoverEU in June 2018 following a proposal from the 
European Parliament. The first three application rounds have given around 50,000 
young people the opportunity to travel around Europe. 

• The effects of the modern world on the environment can lead to many problems. 
Human beings need to consider the repercussions of their actions, trying to reduce, 
reuse, and recycle materials while establishing environmentally sustainable habits. 

• The flag of Veneto, adopted with the regional law n. 56 of May 20, 1975, synthesizes 
in symbols, colors and shape several centuries of Venetian history 

• The flag of Veneto, adopted with the regional law n. 56 of May 20, 1975, synthesizes 
in symbols, colors and shape several centuries of Venetian history. 

• The four seasons are spring, summer, fall, and winter, and although various areas of 
the United States experience drastically different weather during these times, all 
portions of the country recognize the seasons; winter in California may bring heat, 
and winter in New York may bring blizzards, but both periods are nevertheless 
winter 

• The Grand West is a country house surrounded by hills and beautiful scenery, only  
30 minutes from the airport. 

• The highest mountain in the world is not the most dangerous one. All the best 
mountaineers agree that K2, in Pakistan, is one of the most difficult mountains for 
climbers. 

• The historic center of Verona is undoubtedly a place full of characteristic places that 
are worth visiting every moment of the year 

• The house bis The house has two bedrooms. Sarah and Jack sleep in the 
bedrooms. They keep their clothes in the closet. There is one bathroom. They brush 
their teeth in the bathroom. The house has a garden. Jack and Sarah play in the 
garden. They have a dog. John and Sarah like to play with the dog 

• The House Mr. and Mrs. Smith have one son and one daughter. The son's name is 
John. The daughter's name is Sarah. The Smiths live in a house. They have a living 
room. They watch TV in the living room. The father cooks food in the kitchen. They 
eat in the dining room 

• The interview will last for about 45 minutes. During this time, you will have the 
opportunity to find out more about the job and learn more about our company. 
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• The last place that Rita and Joanne visited was Buckingham Palace, the home of 
the Queen of England. The women were impressed by the palace's incredible 
architecture and historical value. Both Rita and Joanne enjoyed watching the 
Queen's guards outside the palace. 

• The London Eye is situated along the southern shores of the Thames River. This 
attraction stands 135 meters high. It is one of London's most well-known spots for 
gaining aerial views of the city. Each capsule of the Ferris wheel can hold up to 25 
passengers. 

• The love story between Romeo and Juliet is set in Verona, around 1303, in the 
streets of the historic centre and some of the most characteristic places in the city, 
such as Juliet's house, where it is still possible to admire the famous balcony, and 
Romeo's house nearby 

• The main element of the flag and coat of arms is the lion of St. Mark, which has 
been for several centuries the symbol of the Republic of Venice. 

• The pastry chef is the professional figure who prepares cakes and desserts in an 
artisan pastry shop or a medium- or large-sized restaurant 

• The professional baker makes various baked goods, such as bread, focaccia, pizza 
or biscuits, by selecting and kneading the ingredients that will first be left to rise and 
then baked. 

• The results were encouraging. Children scanned their teddy bears, the elderly 
scanned their partners, bishops scanned religious artefacts, and goldsmiths 
scanned items to turn into bespoke jewellery.  

• The statue is located on Liberty Island, and it is accessible by taking a ferry from 
either Battery Park in New York City or Liberty State Park in Jersey City 

• The statue is located on Liberty Island, and it is accessible by taking a ferry from 
either Battery Park in New York City or Liberty State Park in Jersey City. 

• The Statue of Liberty, arguably one of New York City’s most iconic symbols, is a 
popular tourist attraction for first-time visitors to the city. This 150-foot monument 
was gifted to the United States from France in order to celebrate 100 years of 
America’s independence 

• The term is a composed by the words breakfast and lunch. Brunch can be served 
after a morning event or prior to an afternoon one, such as a wedding or sporting 
event. It is usually a more relaxed meal than breakfast or lunch, and considered 
appropriate for informal celebrations.  

• The term pets is used here to refer to all domesticated animals, and therefore raised 
in a household, and productive animals used in agriculture. 

• The truth only came out a century later when Egyptian scientists positively identified 
a mummy, discovered more than a century earlier in a minor tomb, as that of 
Hatshepsut 

• The women in the Watson family are all crazy about ballet. These days, Alice 
Watson gives ballet lessons, but for many years, she was a dancer with the National 
Ballet Company 

• The women in the Watson family are all crazy about ballet. These days, Alice 
Watson gives ballet lessons, but for many years, she was a dancer with the National 
Ballet Company. Her mother, Hannah, also had a full-time job there, making 
costumes for the dancers. 
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• The world is in the midst of a major transformative moment, with our digital lives 
moving from the 2D into the 3D. With this shift set to revolutionise how we work, 
learn, remember and share, society must ensure that 3D technology is readily 
accessible to everyone.  

• Then George sees animals that have to live in a cage. He sees rabbits, guinea pigs, 
and mice. Mice are what you call more than one mouse. He likes these animals 
because they are small. Birds live in cages too. George sees a parrot and a canary. 
He likes them all, but he doesn’t want to clean the cage. 

• There are mostly Christmas adverts: where to buy the best toys; where to get the 
finest food; where to spend Christmas Eve if you plan to go somewhere. 

• There are seven days of the week, or uniquely named 24-hour periods designed to 
provide scheduling context and make time more easily measureable. Each of these 
days is identifiable by specific plans, moods, and tones.  

• There are so many of them, huge, fortified or surrounded by the countryside, by 
small pine and oak forests or by cultivated lands, the Masserie in Puglia and in 
particular in Salento, are the true symbol of a historical rural reality and cultural 
heritage 

• There are so many of them, huge, fortified or surrounded by the countryside, by 
small pine and oak forests or by cultivated lands, the Masserie in Puglia and in 
particular in Salento, are the true symbol of a historical rural reality and cultural 
heritage. 

• There are some things that good language learners do and some things they don't 
do. Here are some useful suggestions: 

• There was once a village teacher in a country that need not be named here, who 
was afflicted with partial blindness. He had been deprived of one eye as the result of 
an accident, and a glass one had been inserted in its socket. It felt hard to the touch 
and wore very well 

• They are also encouraged to contact fellow travellers on social media and share 
their stories. All participants are invited to attend DiscoverEU meetups at various 
locations across Europe over the summer.  

• This next song is for our boys at the front, but I need a little help with this one, so 
which one of you lovely ladies would like to join me? 

• This was the tenth telephone conversation Daisy had had in two weeks with this 
young woman, but Frank Baccini hadn't got in touch with her yet. Daisy was furious 
and decided to go to Mr. Baccini's warehouse to see if he was there. 

• Today smart technology, computer, smartphones, tablets, etc, is part of our live. For 
most young people today, it is impossible imagine life without these gadgets. 

• Together with solidarity and volunteering activities, financed under the European 
Solidarity Corps, DiscoverEU is an invaluable initiative for informal learning.”  

• Travelling empowers young people and helps develop key competences such as 
language skills and inter-cultural awareness and sensitivity.  

• Use a dictionary.  

• Valentine's Day (or Saint Valentine's Day) is a holiday that, in the United States, 
takes place on February 14, and technically signifies the accomplishments of St. 
Valentine, a third-century Roman saint. 
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• Vegetables, including lettuce, corn, tomatoes, onions, celery, cucumbers, 
mushrooms, and more are also sold at many grocery stores, and are purchased 
similarly to the way that fruits are. Grocery stores typically stock more vegetables 
than fruit at any given time, as vegetables remain fresh longer than fruits do, 
generally speaking 

• Verona has been declared a World Heritage Site by UNESCO for its urban 
peculiarities and its artistic and cultural heritage. Its symbol is the Arena and is 
known worldwide for William Shakespeare's opera Romeo and Juliet 

• Vice-President Schinas, responsible for Promoting Our European Way of Life, said: 
“From April, 20.000 young people will experience a memorable European journey, 
discovering the EU. The fact that they will be sharing it with their peers and people in 
other countries will make this experience both enjoyable and unforgettable 

• We did lots of team sports at school, like football, volleyball and hockey. But I’m not 
very fast or strong, so I couldn’t hit or kick a ball hard. Often, members of my team 
laughed at me, and so I stopped playing sports as soon as I could because it upset 
me. But later I learned that you can get exercise without other people around. Now I 
sometimes go cycling, swimming and running, but always on my own. Then no-one 
can get mad at me when I’m slow! 

• We Know the natural world is full of beautiful, exciting places, but some are more 
exciting than others. Read on to find out more about some of nature’s deadly 
surprises. 

• We took lots of breaks and sat in cafes along the river Seine. The French food we 
ate was delicious. The wines were tasty, too. Steve’s favorite part of the vacation 
was the hotel breakfast. He said he would be happy if he could eat croissants like 
those forever. We had so much fun that we’re already talking about our next 
vacation 

• We visited many famous tourist places. My favorite was the Louvre, a well-known 
museum. I was always interested in art, so that was a special treat for me. The 
museum is so huge, you could spend weeks there. 

• We visited many famous tourist places. My favorite was the Louvre, a well-known 
museum. I was always interested in art, so that was a special treat for me. The 
museum is so huge, you could spend weeks there. Henry got tired walking around 
the museum and said “Enough! I need to take a break and rest.” We took lots of 
breaks and sat in cafes along the river Seine. 

• We visited many famous tourist places. My favorite was the Louvre, a well-known 
museum. I was always interested in art, so that was a special treat for me. The 
museum is so huge, you could spend weeks there. Henry got tired walking around 
the museum and said “Enough! I need to take a break and rest 

• We visited many famous tourist places. My favorite was the Louvre, a well-known 
museum. I was always interested in art, so that was a special treat for me. The 
museum is so huge, you could spend weeks there. Henry got tired walking around 
the museum and said “Enough! I need to take a break and rest. 

• We would like to invite you for an interview on Monday. 

• What a disaster! First, the bus broke down on the motorway, so we were all left 
blocked until help could arrive. Then, my computer froze without any reason while I 
was working 
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• When Claire visited the Statue of Liberty for the first time, she instantly admired it as 
a symbol of freedom. Claire made sure to make reservations before her visit 
because only 240 people are permitted to climb the staircase to the top of the statue 
every day. 

• When Tamara was twenty years old, she started university in Long Island. She 
enjoyed her university life. But one day she was walking home from class, and a 
student smiled at her. “Hello Adriana!” said the student. “I’m not Adriana,” said 
Tamara. 

• When you drive along the long and warm roads of South Salento, surrounded by 
secular olive trees, it is impossible not to notice the stone buildings curiously 
scattered in the Salento countryside. 

• With 76 hotel rooms, 12 meeting rooms and a conference room that takes up to 200 
people, the Grand West offers free Wi-Fi and a whiteboard in every room. 

• With the travel pass, participants also receive support and guidance on, for example, 
sustainable travel. The young people are also invited to become a DiscoverEU 
Ambassador, and report on their experiences.  

• Yellowstone National Park, located in Idaho, Montana, and Wyoming, was 
established as the first national park in the United States. The park is a popular 
destination for visitors who enjoy ecological tourism as it offers forests, mountains, 
and abundant ecosystems to explore. 

• Yes, you’ve been lucky, Stefano. But in England it is always advisable to take your 
raincoat or umbrella with you when you go out, even if it is sunny. You never know! 
It may happen that is will rain or hail or even snow next minute! But usually an 
umbrellas a sure way of having fine weather, It only rains if you forget it at home!  

• Yesterday Mary was 15 and she had a fantastic birthday party. It was the most 
exciting day of her life. 

• Yesterday, Stephen returned from a trip to Washington, D.C., the capital of the 
United States. His visit took place during the week prior to the Fourth of July. 
Logically, there were many activities and celebrations in town in preparation for 
Independence Day. During his stay in the city, Stephen visited a lot of important 
historical sites and monuments, and he left with a deeper understanding of the 
political history of the United States. 

 

• A cosa fanno riferimento le parole “freeware” e “shareware”. 

• A cosa serve “Live Mail” o “Thunderbird”.  

• A cosa serve “outlook”.  

• A cosa serve il masterizzatore CD 

• A cosa serve il masterizzatore.  

• A cosa serve il tasto “Bloc Num” sulla tastiera. 

• A cosa serve il tasto “Shift” della tastiera.  

• A cosa serve il tasto Invio (o Enter o Return). 

• A cosa serve un Modem. 
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• A cosa serve WhatsApp? 

• Applicazioni di software di uso comune nelle attività d’ufficio 

• Backup. 

• Caratteristiche di una password per non essere facilmente individuata da terzi. 

• Cartella informatica. 

• Che cos’è il file 

• Che cos’è il PEG 

• Che cos’è l’hard disk 

• Che cos’è un e-book 

• Che cos’è un notebook 

• che cos’è un software 

• Che cosa è l'Hardware. 

• Che cosa significa zippare un file 

• che tipo di formato è MP3 

• Come andare a capo in Word. 

• Come chiudere una finestra. 

• Come è possibile difendersi dalla posta indesiderata?  

• Come ingrandire una finestra a tutto schermo. 

• Come preparare ed inviare un messaggio di posta elettronica. 

• Come ridurre a icona una finestra a tutto schermo. 

• Come salvare un file. 

• Come selezionare un testo. 

• Come si a convertire un file in formato pdf 

• Come si compone un indirizzo di posta elettronica. 

• Come si compone un indirizzo e-mail. 

• Come si crea una cartella. 

• Come si elimina un file. 

• Come si inviano i documenti informatici 

• Come si nomina un file.  

• Come si riduce e si chiude una finestra a tutto schermo.  

• Come si spegne in modo corretto un computer. 

• Come spostare una parola di un documento Word da un punto ad un altro. 

• Come spostare una parte di testo in un documento informatico. 

• Come viene eliminato un file? 



32  

• Come visualizzare le proprietà di un file o di una cartella. 

• Comprimere un file. 

• Cos’è “Google Chrome”. 

• Cos’è “Google Meet”.  

• Cos’è “Libre Office”. 

• Cos’è “Linux”. 

• Cos’è “Open Office”. 

• Cos’è “Times New Roman” nella barra di formattazione. 

• Cos’è “Windows”. 

• Cos’è Android.  

• Cos’è il “Century Gothic”. 

• Cos’è il “disco fisso”. 

• Cos’è il “toner”.  

• Cos’è il browser. 

• Cos’è il GPS. 

• Cos’è il tastierino numerico.  

• Cos’è ili codice “Captcha”. 

• Cos’è l’antivirus.  

• Cos’è l’estensione di un file. 

• Cos’è l’hard disk. 

• Cos’è l’interlinea. 

• Cos’è la “webcam”. 

• Cos’è la pendrive.  

• Cos’è LibreOffice.  

• Cos’è lo SPID. 

• Cos’è Microsoft Edge. 

• Cos’è Mozilla Firefox. 

• Cos’è Open Office.  

• Cos’è un “font”. 

• Cos’e un “laptop”. 

• Cos’è un “motore di ricerca”. 

• Cos’è un Database. 

• Cos’è un programma freeware. 

• Cos’è una “cartella di rete”. 
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• Cos’è una “chat”. 

• Cos’è una connessione wireless 

• Cos’è una penna USB 

• Cos’è una porta del computer.  

• Cos’è una rete LAN? 

• Cos’è una scheda di rete. 

• Cosa accade se viene formattato un disco contenente dei dati? 

• Cosa è “Arial” nella barra di formattazione. 

• Cosa è “Calibri” nella barra di formattazione. 

• Cosa è “Tahoma” nella barra di formattazione. 

• Cosa indica il termine "multitasking". 

• Cosa indica il termine “whistleblower” (art. 54-bis D.Lgs. n. 165/2001). 

• Cosa indica la sigla “iOS”?. 

• Cosa indica nella stampante il formato “A3” e “A4”.  

• Cosa indicano le tre icone “G”, “C” ed “S” situate nella barra della formattazione. 

• Cosa può contenere una cartella. 

• Cosa rappresenta l’icona a lucchetto accanto ad un indirizzo internet del browser. 

• Cosa si intende con il termine “crittografia”.  

• Cosa si intende con il termine “E-learning”. 

• Cosa si intende con il termine “hyperlink”. 

• Cosa si intende con il termine “login”. 

• Cosa si intende per "e-commerce". 

• Cosa si intende per “ phishing ”.  

• Cosa si intende per “attacco hacker”. 

• Cosa si intende per “Cloud”. 

• Cosa si intende per “comprimere” un file. 

• Cosa si intende per “decomprimere” un file. 

• Cosa si intende per “icona”.  

• Cosa si intende per “malware”. 

• Cosa si intende per “Netiquette”. 

• Cosa si intende per “operazione di input”.  

• Cosa si intende per “operazione di output”.  

• Cosa si intende per “unzippare” un file. 

• Cosa si intende per le esecuzione di un backup 
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• Cosa si intende per logout 

• Cosa si intende per stampante multifunzione. 

• Cosa significa quando si riceve una mail con una “graffetta” visualizzata. 

• Cosa significa se per un messaggio di posta elettronica ricevuto viene visualizzata 
un'icona a forma di graffetta. 

• Cosa sono i “cookies” 

• Cosa sono i “punti elenco” nella barra della formattazione. 

• Cosa sono i cookie”. 

• Cosa sono le “emoticon”? 

• Cosa sta a significare "https://" all'inizio di un URL, al contrario di "http://" (senza la 
"s"). 

• Cos'è “MS Outlook”. 

• Cos'è una connessione wireless.  

• Cos'è Windows Media Player. 

• Differenza tra file e cartella. 

• Differenza tra input e output 

• Documento informatico 

• Dove si possono memorizzare cartelle e file. 

• Estensione “.doc”. 

• Estensione “.exe”. 

• Estensione “.jpeg”. 

• Estensione “.jpg”. 

• Estensione “.odt“. 

• Estensione “.p7m”. 

• Estensione “.rtf”. 

• Estensione “.xls”. 

• Excel: utilizzo 

• Formattare un testo. 

• Formattazione di un testo 

• Hardware e software. 

• I sistemi operativi 

• Il motore di ricerca 

• Il mouse 

• Il sistema operativo 

• In che cosa differisce un DVD da un CD. 
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• In Excel cosa indica il simbolo “Σ” (sigma maiuscolo)? 

• In Excel, quale simbolo si usa per la moltiplicazione e la divisione. 

• In informatica, cos’è il touchpad. 

• In informatica, cosa si intende per “account utente”.  

• In informatica, cosa si intende per “download”.  

• In informatica, cosa si intende per firewall.  

• In informatica, cosa si intende per Phishing. 

• Lo scanner.  

• Memoria RAM di un computer. 

• Memoria ROM di un computer. 

• Memoria rom e memoria ram 

• Motori di ricerca. 

• Nel browser cos’è la “cronologia”. 

• Nel software MS Word, a cosa serve l'icona “Nuovo”?  

• Nel software MS Word, che cos'è il “font”.  

• Nel web a cosa serve un “feed”? 

• Nella posta elettronica cos’è lo Spam. 

• Nella posta elettronica cosa indica il campo "cc:". 

• Nella posta elettronica cosa indica il campo "ccn:". 

• Nella posta elettronica cosa si intende per “black list”. 

• Operazione per allegare un file di posta elettronica. 

• Per cosa si utilizza il tasto STAMP sulla tastiera. 

• Posta elettronica e posta elettronica certificata 

• Posta elettronica: differenza tra “CC” e “CCN” 

• Power point. 

• Qual è la caratteristica principale di un programma “open source”. 

• Quale componente hardware permette di scrivere dati sui CD. 

• Quale tecnologia assicura attualmente la maggiore velocità di connessione internet? 

• Quale tipo di file apre il programma Adobe Reader. 

• Quali sono le apparecchiature più comuni per connettersi ad internet da casa? 

• Quali sono le combinazioni rapide da tastiera per i comandi Copia Incolla.  

• Quando è utile usare il pulsante “aggiorna” in una pagina web? 

• Scanner. 

• Software applicativo 
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• Software di scrittura. 

• Spegnendo il computer quali dati si perdono? 

• Stampante multifunzione 

• Su un foglio Excel, si ha: nella cella A1 il valore 0, nella cella A2 il valore 1, nella 
cella A3 il valore 2. Se nella cella A4 si pone la formula "=A2", quale valore si 
ottiene? 

• Su un foglio Excel, si ha: nella cella A1 il valore 0, nella cella A2 il valore 1, nella 
cella A3 il valore 2. Se nella cella A4 si pone la formula "=A2/A1", cosa si ottiene? 

• Su un foglio Excel, si ha: nella cella A1 il valore 1, nella cella A2 il valore 2, nella 
cella A3 il valore 3. Se nella cella A4 si pone la formula "=SOMMA(A1:A3)”, cosa si 
ottiene? 

• Un indirizzo di posta elettronica come è composto? 

• Uso del programma Power Point 

• Uso del programma word 

 


